Grievance Committee Checklist – Ethics Complaint

Complainant 




Respondent 





Grievance Committee File # 









Reviewed By 




Date 






Yes
No


1. When did the incident occur?  Was it within 180 days?

2. Is the request for Ethics acceptable in the form as received by the committee?

3. Are the necessary parties named in the complaint?  Should someone else be named? ___________________________________________________

4. Is litigation or any government agency investigation or other action pending related to the same transaction?
5. Are the specific Articles cited in the complaint appropriate in light of the facts provided?
6. Should additional Articles be cited?  Should certain Standards of Practice be cited in support of the Articles charged?  Are any inappropriate Articles cited?  ___________________________________

___________________________________________________________

___________________________________________________________

8.  If the facts alleged in the complaint were taken as true on their face, is it possible that a violation of the Code of Ethics occurred?
9. What motion would you make on this case?
___________ 
Refer the complaint back to the Complainant/Respondent for additional information.

___________ 
Move the complaint onto Professional Standards Committee for a hearing.

___________ 
Dismiss the complaint as unworthy of further consideration.

If all the relevant questions have been answered to the satisfaction of the Grievance Committee, and the facts given appear to indicate a possible violation of the Code of Ethics, the Grievance Committee shall refer the complaint to the Professional Standards Committee for a hearing by an ethics Hearing Panel.

Motion was made, duly seconded, and carried to _______________________________

______________________________________________________________________
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